Procedure to Refund / Transfer BFL Funds for UC

Step-1: Login to BFL portal using credentials for your office.

On update UC the following screen shall appear
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Office Name: Himachal Pradesh

Utilization Certificate For The Year: 2022-23

(1) |Opening Balance s on 01.04.2022 3460760

(2) | Interest Earned During The Year

(3) | Grant Received From H.0 7651000

(4) | Grant Received From 20/50/D0

Total Grant Received (3+4)

(5) | Total Availble Funds 11111760

(6) | Refunded to HO

(7) | Transfered to 20/50/00

Total Refund/Transfer (6+7) Total Refund/Transfer (6+

(9) | Expenditure incurred during the Year 8085889

Note:

e only S. No. 2 and 8 i.e interest details can be updated here.

e Opening balance is the closing balance as per the previous year’s UC submitted
by your office.

e Grant received from HO is updated by the Dte. of PMEGP

e Grant received from ZO/SO/DO is to be updated by the concerned office that has
transferred funds to your office. If not reflected, kindly request the remitting
office to update the same as per steps below.

e Expenditure is automatically updated on booking under various activities by
your office.

e Other fields are auto calculated.

Step-2: Click on fund details
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UPDATE PERFORMANCE PHYSICAL VERFICATION | ONUINE EDP PAYMENT
202223 [ Himachal Pradesh " flIMACHAL PRADESH North

UC for the year 2022-23

Update UC Data Usload € gned UC Forward UC to HO
Step 1
f interest earned during the year and nterest HO. All other detalls are auto populated based on details in “Update Performance” Tab.
Step 2 Generate UC
Generate UC & Verify the details as per account statement. In case of difference, kindly update in “Update Performance” Tab.
Step 3 Upload UC
Upload signed & stamped UC. Check the details under view.
stepd
Forward the uploaded UC to HO.




Step 3: Click Add New on the window shown below
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Step 4: A window shall pop-up as below
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Transaction Amount
Transaction Details 1
——— i Update

Transfer To Office

Reference No

From Account No

Remarks if any

HO Cantral Office Mumba

Step S: Enter all the details and save. The refund shall be visible in the Update
UC Now.

e This is applicable for Refund to HO as well as transfer to ZO/SO/DO
form your office.

e If your office has received finds form other ZO/SO/DO, then the funds
shall be reflected in grant received form ZO/SO/DO in your login only
when the other office has transferred funds in their login using this SoP.
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UPDATE PERFORMANCE | FOREPORT | PHYSICAL VERFICATION on e CHANGE PASSWORD

20223 [ Himachal Pradesh HIMACHAL PRADESH

Office Name: Himachal Pradesh

Utilization Certificate For The Year: 2022-23

(1) |Opening Balance as on 01.04.2022 3460760

(2)  [Intorest Earnod During The Year

(3) | Grant Recelved From H.0 7651000

(4) | Grant Received From 20/50/00

Total Grant Received (3+4)

(5) | Total Availble Funds 11111760

(6) |Refunded to HO

(7) | Transfered to 20/50/00

Total Refund/Transfer (6+7) Total Refund/Transfer (6+7

(9) | Expenditure incurred during the Year 8085889
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OFFICE NAME Update UC Data ml S Forward UC to HO.

Himachal Pradesh Update UC View JC Delete Forward To HO
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pda e details of interest earned during the year and interest remittance to HO. All other details are auto populated based on details in “Update Performance” Tab.

Step 2 Generate UC
Generate UC & Veriy the details as per account statement. In case of difference, kindly update in “Update Performance” Tab.

Step 3 Upload UC
Upload signed & stamped UC. Check the dotals under view.

Step 4
Forward the uploaded UC to HO.
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